Vendor Document Inquiry Using Vendor Document Inquiry

Vendor Document Inquiry

Vendor Document Inquiry is launched from the Documents tab in the Vendor Inquiry window when you
double-click a vendor document.

The document inquiry window provides up to 7 tabs of document information — similar to the way that
Sage 300 Accounts Receivable Customer Inquiry and A/R Document Inquiry operate.

The following screen displays all 7 Vendor Document Inquiry tabs.

In multicurrency systems, you can choose to display amounts in vendor currency or functional currency.
You can also drill down to source batches and to order and purchase order source documents.

PTDEMO - Vendor Document Inquiry

File  Settings  Help

Document Number |4 4 |IEA0STA P Q |Invoice With different Cumency and Temms |
Transaction Type |Invoice - Summary Ertered | Vendor Cumency
Vendor Number |sv-1mm | B |Stewart Orand Associates, CPA
Header Remit-To Taxes Rates Optional Fids. Details  Transactions
Source Application
e (I
cortmbe [ 55 Omose (VIS | OoenenTos
Posting Sequence Na. Dirill Down Date 01/01/2019 Year/Period 2019/01
Order Number | | (8 Group Code |5VC | |Senrice Purchases |
PO Number | | [ Accourt Set |USA | |Pu::cour|t5 payable, Other |
Tems [2N30 | [2% 10 Days or Net 30 Days | (7] Tems Ovemdden
Document Total | 596,141.98| Fully Paid
Applied | 596,141.98]  Date Paid 03/06/2019
Amount Due | D.DD| Due Date 01/04/2013
Discount Amourit | 11].449-42| Discount Date  [01/02/72015
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Using Vendor Document Inquiry

Vendor Document Inquiry is launched from the Documents tab in the Vendor Inquiry window when you
select a document from the Documents tab.

The Vendor Inquiry icon appears under TaiRox Productivity Tools > Accounts Payable Tools on the
Sage 300 desktop and can be copied to other menu locations.

S Sage 300 - Productivity Tools Demo

H
4 TaiRox Productivity Tools

Accounts Payable Tools (Vendor Inquiry)

Accounts Payable Tools

Accounts Receivable Tools

Licensed to: TAIROX SOFTWARE INC, TAIROX SOFTWARE INC
General Ledger Tools Dealer: TAIROX SOFTWARE INC
« TAIROX SOFTWARE INC

Inventory Control Teols

Mutti-Company Teols

Order Entry Tools =
i@ @ @ Kl

Payroll Tools i
Extended Vendors | VendorInquiry | Extended Remit-To Mail Merge Ext. AP Create
FrE R ES < Locations Payment Batch
<] i, ] b
Sa0e | ForHelp, pressFl Session Date: 1/10/2020 | %

Choose the Vendor currency

e For multicurrency systems, choose whether to view figures in the vendor currency or in your
functional currency.

ki PTDEMO - Vendor Document Inquiry

File  Settings  Help

Documert Number |4 4 ‘TRANC 007.5 | P M Q |\n\rcice With different Curency and Tems |

Transaction Type |Invnice - Summary Ertered ‘ Vendor Cumency n
= Vendor Curmen

Wendor Number |SV 10000 | m |Stewart Qr and Associates, CPA | Functional Cumency

Look up addresses in Google maps
e Click the Address button on the Vendor Document Inquiry Address tab to confirm locations.
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e Click the Address column headings for Remit-to address column headings to confirm the location
of the selected remit-to address.

[& Remit-To Description Status | Date Last Mai

Kamloops Credit Active
First National Ba..  Active

Launch emails for vendors and vendor contact email addresses

e Click the E-mail or Contact’'s E-mail button on the Address tab to quickly create a new email.
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Addiess Line 3 SIEY 0 & + |z Unbtied - Message (HTML) o @

=
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Contact Mame. (Mr_ Carl Janner
Contacts Phens [ )
ConmetsFac () -
[Corsacts Emai | [Piemer@cHiondeus com 1] customes senice@chiordes.com K -

e You can also click the Email column heading to create an email for the selected additional
contact.
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Look up Web sites in your browser

e Click the Web Site button on the Vendor Document Inquiry Address tab to look up Web sites.
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Vendor Document Inquiry tabs — examples

Vendor Document Inquiry tabs — examples

Header tab

PTDEMO - Vendor Document Inquiry

File Settings Help

Vendor Number [sv-10000 | ) [Stewart Or and Associatss, CPA

Header Remit-To Taxes Rates Optional ids. Detals Transactions

Source fopicatien

Fosting Sequence No 7 (DrillDown hye 70V | Year/Pend 7807

Document Number |4 o DRSNS | » #| Q [invoice Wih dfferent Curency and Tems |
Transaction Type ‘lnvuiceﬁummaw Entered ‘ Vendor Cumency ~ +

monwbr [ B[S sschwe DOV | e voe
Entry Number 5[4 Doc. Date (01/01/2019 Document Type

Order Number [ i Gowos [svc | [Bervice Purchases

PO Number [ M AcouniSe [USA | [Bosounts payabe, Other

T 30 | [2% 10 Days or Net 30 Days | [7] Tems Ovemdden

Document Total Fully Paid
Applied [ 5%141% DacPad (/0672019 |
Amourt Due [ 000 DueDae  [UO4201

DiscourtAmowt | 1044942 DiscountDaie [J/022019 |

Close

e In multicurrency systems, use the Currency dropdown in the top-right corner to display amounts
in vendor currency or in functional currency.

e Use the Drill-Down buttons to view source batches and transactions as well as originating order

and purchase order source documents.

Remit-To tab

PTDEMO - Vendor Document Inquiry

Fille Seftings  Help

Header Remt-To Taxes Rates Optional Fids. Details Transactions

Document Number |4 o LS | b »l Q [lnvoice Wit dfferent Curency and Tems |
Transaction Type ‘\nvmceﬁumma.y Entered | Vendor Cumency =
Vendor Number [sv-10000 | Ey [Stewart Or and Associates, CPA

RemitTo | =N

Vendor Address Remit-To Address

Address Line 1| [Suite 15002 | =y [Sute 15002

Contact’s Email_| [stewat @soacpa.com [} [ewan@soacpa.com

Address Line 2 1443 Los Aamos Drive | [1448 Los Alamos Drive |

Address Line 3

Address Line 4

ciy Los Alames Los Aamos

State/Prov CA CA

Zp/Postal Code  [38408 | [3se08 |

Country [UsA | [usa |

Phane Number 15 4443425 | 5 2222428 \

Fax Number [GEEEE | e |
Email ] [rfo@soacpa.com | 5 [rfo@soacpa.com |

Contact Name [Mr Stewart O | [ e Stewart O |

Contacts Phore ~ [( ) - | - |

Contact’s Fax [ - | - |

|

e Click the Address Line 1 button to launch Google Maps.

e Click E-mail and Contact’s E-mail buttons to launch your email client to create a new email.

TaiRox Productivity Tools for Sage 300
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Taxes tab

PTDEMO - Vendor Document Ing|
Fi gs

p

Document Mumber |4 o |LGERSIEE | P oM Q |Ir|vo|ce With different Cumrency and Terms
Transaction Type ‘\nvui:e - Summary Entered | Vendor Cumency -
Vendor Number [sv-10000 | B [Stewart Or and Associates, CPA

Header Remt-To Taxes Rates Optional Fids. Details Transactions

Tax Group |mL|F ”Ca\ifnm\a State Tax Group

Tax At o
Tax Authority Authority Descri Tax Class | Class Description | Tax Included
STATE State Tax 1 Taxable tem Mo 550,708.53
COUNTY County Tax 1 Taxable mercha... Mo 550.708.53

[l m | [

T T

Close

Rates tab

PTDEMO - Vendor Document Ing

Document Number |4 o [IR0S00S | »I Q |[mvoice With diferent Curency and Tems
Transaction Type |Ir|vmce - Summary Enterad ‘ Vendor Cumency

Vendor Number [sv-10000 | B [Stewart Orand Associates, CPA

Header Remit-To Taxes FRates Optional Fids. Detalls Transactions

Vendor Cumency
Cumency

Rate Type

Rate Date 01/02/2019
Exchange Rate 1.3734000
Rate Ovemide
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Optional Fields tab

PTDEMO - Vendor Document Ing|

Ei gs  Help
Document Number |4 4 | P oM Q |Ir|vo|ce With different Cumrency and Terms |
Transaction Type ‘\nvui:e - Summary Entered | Vendor Cumency -
Vendor Number [sv-10000 | B [Stewart Or and Associates, CPA

Header Remit-To Taxes Rates Optional Flds. Details Transactions

Q, Optional Field Optional Field Description Q Value e o oy
APPROVED Approved

BACKORDER Backorder

COURIER Courier

DATERCVD Date Revd

UPSZONE UPS Zone RED Red Zone

USER User

Close

Details tab

PTDEMO - Vendor Document Inquiry

gs
Document Number |4 |IRANSI0E | » I [ivoice Wih diferent Curency and Tems
Transaction Type ‘\nvoice - Summary Entered | Vendor Cumency -
Vendor Number [5v-10000 | By [Stewart Orand Associates, CPA
Header Remi-To Taxes Rates Optional Ads. Details  Transactions
Number Of Details ljl Job Related Has Retainage
Distributio... Detail Amourt Adjustment Amount Total Amourt 0
FRT 2331.95 0.00 233195 Yes 61
MISC 5.863.40 0.00 586340 Yes 63
OFFEXP 23.326.65 0.00 2332665 Yes 60
OFFSUP 283257 0.00 283257 Yes 651
RENT 37.331.36 0.00 3733136 Yes
uTL100 524 456.05 0.00 524 45605 Yes 67
[ n r
Close
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Transactions tab

PTDEMO - Vendor Document Inquiry

File  Settings  Help

Document Number |4 |IEENSIIEE | » I Q [lveice Wit diferent Curency and Tems |
Transaction Type ‘\nvui:e - Summary Entered | Vendor Cumency =
Vendor Number [sv-10000 | B [Stewart Or and Associates, CPA |

Header Remit-To Taxes Rates Optional Ads. Detais Transactions

Sequence No. | P Yez Transaction Type Reference Document No.
2 3/6/2019 2019 (12} Prepayment - Applied PREPY00000000000000013 346/

]

Close
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