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Tag Posted G/L Transactions

Tag Posted G/L Transactions is a Productivity Tools Enterprise Program

Note that the Tag Posted G/L Transactions Tool will only appear in TaiRox Productivity Tools if you
have a Productivity Tools Enterprise License.

TaiRox Productivity Tools Enterprise edition lets you use an optional field for tagging posted general
ledger transactions with the Tag Posted G/L Transactions Productivity Tool.
The program also lets you:

e Select posted transactions by up to seven transaction field ranges — by Account Number, Fiscal
Year, Fiscal Period, Source Currency Code, Source Ledger Code, Posting Sequence Number,
Batch Number, Journal Entry Number, Account Class, Cash Flow Type, or Tag values.

e Manually edit transaction optional field tags on the Tag Posted G/L Transactions screen.
e Export posted transaction tag information to Excel.
Note: If you try to run Tag Posted G/L Transactions before setting up the optional field for transaction

tags, the following message will appear. This message means that the transaction tag optional field has
not been added to the Productivity Options program.

Emmor

Description: Tag Transaction Optional Field set in TaiRox Productivity Tools
Options cannot be blank.

Source: 11:57:20 -

o

For complete instructions on creating the transaction tag optional field, adding optional fields to the Sage
General ledger, specifying the tag optional field in TaiRox Productivity Tools Options, and updating
security access so users can use this program, see the Productivity Tools Options User Guide.

Running Tag Posted G/L Transactions

The Tag Posted G/L Transactions icon appears under TaiRox Productivity Tools > General Ledger
Tools on the Sage 300 desktop and can be copied to other menu locations.

> Project and Job Costing ~

T General Ledger Tools (Tag Posted G/L Transactions)
GRS RoECRM ] Colections Licensed to: Don Thomson, TaiRox Software, Inc

~ TaiRox Productivity Tools Dealer:

Accounts Payable Tools o

Accounts Receivable Tools

s S T o 'O paa . .
General Ledger Tools | = +

: PR Extended G/L Extended G/L Extended G/L  Accounting Status  Extended Create Mew  Extended Fiscal
oLy e els Accounts Segment Codes Account Groups Vear Calendar
Multi-Company Tools [ Eniterprise Productivity Tools
Order Entry Tools = 0
Payroll Tools ; . - .
Set Recurring Dates | Copy G/LAccounts  Copy G/L Accounts  Look Up G/L Account | Teg Posted G/L
Purchase Order Tools Setup Transactions
> USPayroll v
Sage  ForHelp, press F1 Session Date: 2024-10-21

Enterprise Productivity Tools appear if you have an Enterprise license from TaiRox Software.
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Copy G/L Accounts

Running Tag Posted G/L Transactions

Open TaiRox Productivity Tools > General Ledger Tools > Tag Posted G/L Transactions

» Project and Job Casting

Tagged Posted G/L Transaction Range

Select Tagged Posted G/L Transactions By From To

Purchase Order Tocks
> UsPayol
Soge | Foc Hap, press 1

» Prrchesse Ordess General Ledger Tools (Tag Posted G/L Transactions) (None) -
Whor CRAnd Coleclons [ S N—— (one) -

~ Taites Productvy Tools Deste o) =
Accounts Paysble Tooks = m
Accounts Recesaie Tool: (None) e
AdeviictrativeSevices Tocks o wa s (None} -
Genera Ledger Tools = 'D O iy + o) »

Extended G/L Extended G/1 Extended G/L New i

TR T Account Segment Codes  Accourt Grous Ve Catendar (None) =
Wi Company Tecls
Ovdes Exty ol g Al Tagged Transaction Field Values v ‘Addtional Crisra.. =
e Sat Racuri

ing Dates Copy /L Accounts  Copy G/L Accounts  Loek Up G/L Accal
Setup

TagPoated /L
Tarasctions

Accourt Number | Account Description

Fiscal Year | Fiscal Period | Home Cure

Cumency Rete Table Type

5] Session Omte: 204-10-21 | [

Export

Close

The following message will appear if Excel is not installed in your Sage 300 environment:

Emor

Description: Microsoft Excel, or a 32 bit compatible version of Microsoft Excel
is not installed. Some features of Tag Posted G/L Transactions’ will be
disabled until a compatible version of Microsoft Excel is installed

Source: 09:06:50 -

=

If Microsoft Excel is installed, Tag Posted G/L Transactions lets you Export all posted G/L transactions to

a spreadsheet for review and reporting.

Selecting and loading posted transaction data to view and edit transaction tags

You can select posted transactions by specifying up to seven transaction field ranges — by Account
Number, Fiscal Year, Fiscal Period, Source Currency Code, Source Ledger Code, Posting Sequence
Number, Batch Number, Journal Entry Number, Account Class, Cash Flow Type, or Tag values.

Tagged Posted G/L Transaction Range
Select Tagged Posted G/L Transactions By From

To

| Account Number |~|\L |

Fiscal Year

Fiscal Period

Source Curency Code
Source Ledger Code

Posting Sequence Number

All Tagged Transaction Field Values ~

‘ All Tagged Transaction Field Values |

Al Tagged Transaction Field Values
5 ed Transa

Fiscal Year

TaiRox Productivity Tools for Sage 300

Fiscal Period

Additional Criteria... Load

You can also select transactions with all tag values, or you can select using specific tag values.

Addtional Criteria Load

Home Cumency Code | Cumency Rate Table Type
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Tag Posted G/L Transactions Running Tag Posted G/L Transactions

To select transactions by specific tags, choose “Select Tagged Transaction Field Values”
o Then click the Zoom button beside the dropdown field.

| (Mane) ~ |
|Seled Tagged Transaction Field Values  ~ | Additional Criteria.. Load

Account Number | Account Description Fiscal Year

o... | Transaction Tag Description

Tag1 description

Import... Reset Defaults Cloge

o Use the Insert key to add new lines in the pop-up form.
o Use the Finder to select tags.

To select posted transactions using additional criteria

Click the Additional Criteria button to select posted transactions using a field that is NOT available
in the above range fields.

| (None) ~ |

| All Tagged Transaction Field Values ~ | Additional Criteria... Load

Account Number | Accourt Description

Column Joumal Transaction Amourt ~

Field Journal Transaction Amount | I -
Citeria 1> 10000000 e

Or

-
4 »

Show Fitter Clear.. Edit Save Cancel

o Select a field in the Column dropdown and click the Add button.
o Double-click the Criteria field to enter a relationship and value.
o Click OK to save.
Load and edit the list of selected posted transactions and transaction tags

e Click the Load button to display the selected list of posted transactions.

| (Mone) w |

| All Tagged Transaction Field Values ~ | Additional Criteria

Account Number | Account Description Fiscal Year | Fiscal Period | Home Cumenc uode | Cumency Rate Table Typq
Petty cash
1020 Bank account, operatng 2020 12 5P
1020 Bank account, operating 2021 5P
1020 Bank accourt, operating 2021 CAD SP
1020 Bank account, operating 2021 CAD 5P
1020 Bank accourt, operating 2021 CAD AY
1020 Bank accourt. operating 2021 CAD 5P
1020 Bank accourt, operating 2021 01 CAD 5P
1020 Bank accourt, operating 2021 01 CAD 5P

Note: The load time depends on the size of your general ledger and the number of transaction
details you are loading.
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Copy G/L Accounts

Running Tag Posted G/L Transactions

e Highlight a transaction and click the batch number or journal entry number to drill down to the
transaction details.

[8 Batch Number | [&

2018-12-31
20130101

000001

00001

| Entry Number

| Detail Description
Opening Balance 12/31/.
Opening Balance 12/31/...

Open Balance
Open Balance

Joumal Detail Riel

CHECKCAD-000045400...  4540-Leon Indus

I

it 44 Yl _—
Batch Description | SAMLTD AP - 1/ 1/2038 | o
Entry Number 4 4 » M Q8 Debits
Credits
Entry Description ‘N:uh'mg Prepayment | e
artity:
Documert Date 20130101 Posting Date 20180101 Year/Period  |2019-01 Type:
Source Code ‘AP—P\ | ) ‘NP Prepayment ‘ Status
Eraliie Nomal Quick Auto Reverse
e Tacne el

el
943415.28
943.415.28
)
Subledger
Posted

Create Tax Details

. | Reference Description Q, Account Account Description Q, Curency Source Debit
1 4540-Leon indu.. CHECKCAD-D00O.. 1440 Prepayment, AP purchases GBP 1,356.59
2 4540-leonindu.. CHECKCAD-DDO0.. 2015 Accounts payable, trade GBP 0.00
3 4540-leon Indu.. CHECKCAD-DDOO.. 7110 Exchange loss GBP 0.00
4 4540-Leon Indu.. CHECKCAD-0000.. 2015 Accounts payable, trade GBP 1.356.59
5 4540-Leon Indu CHECKCAD-DD00. 1440 Prepayment, AP purchases GBP 000 1.4
6 4540-Leon Indu CHECKCAD-DDO0. 1020 Bank account, operating AUD 000 24

Joumal Transaction Quartity

Q Tag Transaction Optional Field

Transaction Tag Description

10,000.00

0.000 TAG1

Tag1 description

1,514,402.30 0.000 TAGZ L Tag1 description
-3,182 56 0000 TAG1 Tag1 description
-2.83 0.000 TAGT Tag1 description
File Key GSettings Global Settings
Find By: |Show all records v| Find Now Set Critenia
Auto Search
Text Value Description 2
Tag1 description
TAG? Tag 2 description
TAG3 Tag 3 description
£ TAG4 Tag 4 iption w
B Cancel

w

Tag edits are saved immediately and appear if you reload the list.

Exporting posted transactions to Excel to view, report, and edit transactions tags

Excel must be installed in your Sage 300 environment in order for the Export function to be active.

To Export posted transaction data and transaction tags to Excel

¢ Follow the instructions above to select and load posted transaction data and tags.

e Click the Export button when the posted transaction data has been loaded.

1020
120
£

Bark account, operating

Rank arcnint aneratinn

2021
M

01
n

CAD
AN

SP
sp

w
>

Close

e The program will proceed with export process and display a status message.

1020 Bank accourt, operating 2021 L1} CAD SP

20 Rank arcnnnt nneratinn M m rAn SP A

£ >
Export... Exporting All Tagged Transaction Field Values ..

TaiRox Productivity Tools for Sage 300
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Tag Posted G/L Transactions Running Tag Posted G/L Transactions

Then display the following screen to let you specify the filename and location for the Excel file.

1+ B < dont > Desktop » v | D 2 Search Desktop
Organize * Mew folder f== - (7]
S
* DefaultAppPool € Mame Date moc ™
* dont @ ACME Proposal Specsalsx 2020-12-(,
b ‘businessobjects @ Coastal Electric Price Listxlsx 2023-02-7
% me-ad ) Contacts export filexlsk 2021-03-"
“. 3D Objects @ Installation Price List.xlsx 2021-09-"
@ Office Furniture Price Listxlsx 2021-09-"
AppDat:
ppata @ open_oppos.xlsx 2022-01-2
Iﬁ(ontacts L. . . > ———
v £ >
—_
File name: | PostedGLtransactions.xlsx w
Save as type: | BExcel Workbook (*xlsx) ~
Authors:  Morgan Thomas Tags: Addatag
~ Hide Folders Tools = Cancel

e The following message will appear to confirm that the file has been saved.

Message

Description: TaiRox Productivity Tools saved to C:\Users‘dont\Desktop
“PostedGliransactions xlsx.

Source: 09:58:35-|

Excel spreadsheet fields

The Excel spreadsheet has the same columns as the Tag Posted G/L Transactions program.

A [ E D E F G H ' J K L M N o

1 Account Account Description  Fiscal Year Fiscal Period Source Lodger Source Type Posting Sequence Joumal Date Baich Number Joumal Eniry Journal Detail Descrigtion Joumal Detall Reference Amount QuartlyTag Transacton Optional Field Tag Transaction Optional Fiold
2 fiom o} A 4 3 190130 Tooear ‘iooes (CHECKUSD-DU000000357-CCH  4540-Loan Inchuss 4600 0000

3 fiomn iy AP Pr 3 20190190 Boooar S400 0000 Tag2

41020 Ba 2] [} E 3 2019.01.31 000os oot GGLIEEH0 .00 TAG2

5 fon o ) I3 3 190131 Tooos Thooex TEESTH 0.000 TAG2

& 1020 B [ * 3 20190131 Boooss oo 13500000 0.000 TAg

The columns are as follows: Account Number, Account Description, Fiscal Year, Fiscal Period,
Source Ledger Code, Source Type Code, Posting Sequence Number, Journal Date, Batch Number,
Journal Entry Number, Journal Detail Description, Journal Detail Reference, Journal Transaction
Amount, Journal Transaction Quantity, Tag Transaction Optional Field, and Transaction Tag
Description
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Appendix A: Tag Posted G/L Transactions
Permissions

The Tag Posted G/L Transactions icon appears under TaiRox Productivity Tools > General Ledger
Tools on the Sage 300 desktop.

Tag Posted G/L Transactions is a Productivity Tools Enterprise Program

Note that the Enterprise Productivity Tools outlined below will only appear in TaiRox Productivity
Tools if you have a Productivity Tools Enterprise License.

[ ]
Home

> Project and Job Costing ~ .

» Purchase Orders General Ledger Tools (Tag Posted G/L Transactions)
» T Sl g Ex]sEiens Licensed to: Don Thomson, TaiRox Software, Inc

~ TaiRox Productivity Tools Dealer:

Accounts Payable Tools G

Accounts Receivable Tools

Administrative Services Toals c} o piats tats s
L
I General Ledger Tools I E +

Extended G/L Extended G/L Extended G/L Accounting Status  Extended Create Mew  Extended Fiscal

Inventary Control Tools

Accounts Segment Codes Account Groups Year Calendar
Multi-Company Tools Enterprise Productivity Tools
Order Entry Tools = 0 = =
Payroll Tools
Set Recurring Dates | Copy G/L Accounts  Copy G/L Accounts Look Up G/L Account | Tag Posted G/L
Purchase Order Tools Setup Transactions
> US Payroll v
SQSG For Help, press F1 Session Date: 2024-10-21 E

If you have a Productivity Tools Enterprise license and you do not see Tag Posted G/L Transactions in
the General Ledger Tools folder for TaiRox Productivity Tools, open Productivity Tools Options, and see if
the program is selected. If it is not checked, it will not appear on the desktop.

SAMLTD - Options

File  Help

Menu  tem Quantties Business Days Order Ertry  Purchase Orders  General Ledger

=[] TaiRox Productivity Tools ~
EI General Ledger Tools

- [\#] %L Extended G/L Accounts
*/L Extended G/L Segment Codes
X/L Extended G/L Accourt Groups
X/L Accounting Status
XL Bxtended Create New Year
XL Bxtended Fiscal Calendar
/L Set Recuming Dates
/L Copy G/L Accounts
¥/L Copy G/L Accounts Setup
XL Look Up G/L Account

#/L Tag Posted G/L Transactions

X/ Extended Order Entry

X/ Extended Shipment Entry
X/ Bxtended O/E Invoice Entry
2 X/L Bxtended CR/DR Mote Entry
oon [i#] ¥/L Ship Orders

Security permissions for users to tag posted transactions

If you use Sage 300 security features, users must have sufficient rights to run Tag Posted G/L
Transactions and view — or edit — transaction tags.

TaiRox Productivity Tools for Sage 300 6
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Tag Posted G/L Transactions Tag Posted G/L Transactions Permissions

In order to run the Tag Posted G/L Transactions Productivity Tool, users need security access to the
program in the TaiRox Productivity Tools Security Group.

M SAMLTD - Security Groups

File Help

Application TaiRox Productivity Tools 6.1A -
Group ID |4 4 [FULL EE
Group Description |Fu|| Accessto TPT

Select to grant security access

Look Up G/L Accourts A
Application Security

Create Price List

Exended O/E Invoice Entry

Remove tems from Price Lists

[w] Customer Backorders

[v] Update Cugtomers

|w] Tag Posted G/L Transactions

Save Delete Select Al Bemove Al Close

In order to tag a posted transaction, users need General Ledger Transaction Maintenance security
access.

To inquire on / export G/L tags, users must have History/Budget Inquiry security access or History/Budget
Maintenance security access.

M SAMLTD - Security Groups

File Help

Application General Ledger 7.1A ~

Group 1D ERRFLLL P Q+

Group Description |FLI|| Access

Select to grant security access

[w] Common Inguiry Fy

. Account Malntenance

<@— Required to tag/edit

= Either to inquire/export

Juumal Entr)'
oAl umal Frr Inwine hd

Save Delete Select Al Bemaove Al Close

For more information on setting up Tag Posted G/L Transactions, see the TaiRox Productivity Tools
Options User Guide.
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